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Property Management Maintenance Checklist

Sample inspection, maintenance 
and repair work order for 
property managers
It is important to be proactive when it comes to maintenance of your facility. Regular inspections are key, 
and problem areas should be logged and addressed immediately. Record all maintenance concerns, prioritize 
resolution of the concerns and document any repairs made.

Items for inspection, maintenance, or repair

Plumbing
Check if applicable Comments

Sink(s)

Faucet(s)

Toilet(s)

Shower

Fixtures

Bathtub

Garbage Disposal

Other: 

Location:

Appliances
Check if applicable Comments

Stove

Oven

Washing Machine

Dryer

Dishwasher

Refrigerator

Microwave

Other: 

Location:
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General Systems
Check if applicable Comments

HVAC

Electrical

Other: 

Location:

Misc. Issues / Areas
Check if applicable Comments

Walls / Drywall

Ducts

Paint

Cabinets / Storage

Handrails

Stairways

Yard

Countertops

Lighting (Ext / Int)

Gutters

Parking Area

Windows

Doors

Flooring

Balconies

Other: 

Location:

Misc Comments: 

The information used to create this brochure was obtained from sources believed to be reliable to help users address their own risk management and insurance needs. It does 
not and is not intended to provide legal advice. Nationwide, its affiliates and employees do not guarantee improved results based upon the information contained herein and 
assume no liability in connection with the information or the provided suggestions. The recommendations provided are general in nature; unique circumstances may not warrant 
or require implementation of some or all of the suggestions. Nationwide, Nationwide is on your side, and the Nationwide N and Eagle are service marks of Nationwide Mutual 
Insurance Company. © 2023 Nationwide CMO-1938AO (07/23) nationwide.com
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