 
[bookmark: _Toc361125485]Vehicles transporting passengers: Sample daily vehicle inspection
	[bookmark: Text1]Assigned Driver:      
	[bookmark: Text2]Department:      

	[bookmark: Text3]Vehicle Year/Make/Model:      
	[bookmark: Text4]Vehicle Number:      

	[bookmark: Text5]License/Tag Number:      
	[bookmark: Text6]Mileage:      

	Fluid Levels
	              Status
	Comments

	
	Ok
	Low
	Corrected
	[bookmark: Text7]     

	Fuel level
	[bookmark: Check1]|_|
	[bookmark: Check2]|_|
	[bookmark: Check3]|_|
	

	Brake fluid level
	[bookmark: Check4]|_|
	[bookmark: Check5]|_|
	[bookmark: Check6]|_|
	

	Engine oil level
	[bookmark: Check7]|_|
	[bookmark: Check8]|_|
	[bookmark: Check9]|_|
	

	Engine coolant level
	[bookmark: Check10]|_|
	[bookmark: Check11]|_|
	[bookmark: Check12]|_|
	

	Power steering fluid level
	[bookmark: Check16]|_|
	[bookmark: Check19]|_|
	[bookmark: Check13]|_|
	

	Transmission fluid level
	[bookmark: Check17]|_|
	[bookmark: Check20]|_|
	[bookmark: Check14]|_|
	

	Washer fluid level
	[bookmark: Check18]|_|
	[bookmark: Check21]|_|
	[bookmark: Check15]|_|
	

	Vehicle Components
	             Status
	Comments

	
	Ok
	Issue
	Corrected
	Important: Report vehicle damage immediately or you may be held responsible for it.
[bookmark: Text8]     

	

	Engine/transmission/brakes
	

	· Engine – belts/hoses
	[bookmark: Check22]|_|
	[bookmark: Check23]|_|
	[bookmark: Check24]|_|
	

	· Transmission
	[bookmark: Check25]|_|
	[bookmark: Check26]|_|
	[bookmark: Check27]|_|
	

	· Brakes
	[bookmark: Check29]|_|
	[bookmark: Check30]|_|
	[bookmark: Check28]|_|
	

	· Parking brake
	[bookmark: Check31]|_|
	[bookmark: Check34]|_|
	[bookmark: Check37]|_|
	

	· Steering
	[bookmark: Check32]|_|
	[bookmark: Check35]|_|
	[bookmark: Check38]|_|
	

	· Back-up cameras and alarms
	[bookmark: Check33]|_|
	[bookmark: Check36]|_|
	[bookmark: Check39]|_|
	

	Exterior
	

	· Auto body condition
	[bookmark: Check40]|_|
	[bookmark: Check41]|_|
	[bookmark: Check42]|_|
	

	· Windshield condition
	[bookmark: Check43]|_|
	[bookmark: Check44]|_|
	[bookmark: Check45]|_|
	

	· Wipers 
	[bookmark: Check46]|_|
	[bookmark: Check47]|_|
	[bookmark: Check48]|_|
	

	· Mirrors – Rear and side view
	[bookmark: Check51]|_|
	[bookmark: Check52]|_|
	[bookmark: Check49]|_|
	

	· Tires and tread depth
	[bookmark: Check54]|_|
	[bookmark: Check53]|_|
	[bookmark: Check50]|_|
	

	Lights
	

	· Headlights and high beams
	[bookmark: Check58]|_|
	[bookmark: Check93]|_|
	[bookmark: Check107]|_|
	

	· Fog lights
	[bookmark: Check59]|_|
	[bookmark: Check94]|_|
	[bookmark: Check108]|_|
	

	· Taillights and brake lights
	[bookmark: Check60]|_|
	[bookmark: Check95]|_|
	[bookmark: Check109]|_|
	

	· Turn signals
	[bookmark: Check61]|_|
	[bookmark: Check96]|_|
	[bookmark: Check110]|_|
	

	· Emergency flashers
	[bookmark: Check62]|_|
	[bookmark: Check97]|_|
	[bookmark: Check111]|_|
	

	Interior
	

	· Horn
	[bookmark: Check63]|_|
	[bookmark: Check98]|_|
	[bookmark: Check112]|_|
	

	· Interior lights 
	[bookmark: Check64]|_|
	[bookmark: Check99]|_|
	[bookmark: Check113]|_|
	

	· Heating/cooling system
	[bookmark: Check65]|_|
	[bookmark: Check100]|_|
	[bookmark: Check114]|_|
	

	· Seat belts/restraints
	[bookmark: Check66]|_|
	[bookmark: Check101]|_|
	[bookmark: Check115]|_|
	

	· Interior cond./cleanliness
	[bookmark: Check67]|_|
	[bookmark: Check102]|_|
	[bookmark: Check116]|_|
	

	· Radio/communications
	[bookmark: Check68]|_|
	[bookmark: Check103]|_|
	[bookmark: Check117]|_|
	

	· GPS/routing
	[bookmark: Check69]|_|
	[bookmark: Check104]|_|
	[bookmark: Check118]|_|
	

	· Ice scraper/snow brush
	[bookmark: Check70]|_|
	[bookmark: Check105]|_|
	[bookmark: Check119]|_|
	

	· Flashlight
	[bookmark: Check71]|_|
	[bookmark: Check106]|_|
	[bookmark: Check120]|_|
	




	Emergency equipment
	              Status
	Comments

	
	Ok
	Issue
	Corrected
	[bookmark: Text9]     

	Personal protective equipment: gloves masks, sanitizers
	[bookmark: Check72]|_|
	[bookmark: Check121]|_|
	[bookmark: Check131]|_|
	

	First aid kit and related supplies
	[bookmark: Check73]|_|
	[bookmark: Check122]|_|
	[bookmark: Check132]|_|
	

	Fire extinguisher 
	[bookmark: Check74]|_|
	[bookmark: Check123]|_|
	[bookmark: Check133]|_|
	

	Emergency triangles
	[bookmark: Check75]|_|
	[bookmark: Check124]|_|
	[bookmark: Check134]|_|
	

	Emergency safety belt cutter 
	[bookmark: Check76]|_|
	[bookmark: Check125]|_|
	[bookmark: Check135]|_|
	

	Emergency exit window insp.
	[bookmark: Check77]|_|
	[bookmark: Check126]|_|
	[bookmark: Check136]|_|
	

	Orange cones
	[bookmark: Check78]|_|
	[bookmark: Check127]|_|
	[bookmark: Check137]|_|
	

	Individual care plans accessible
	[bookmark: Check79]|_|
	[bookmark: Check128]|_|
	[bookmark: Check138]|_|
	

	Accident/breakdown procedures and contacts
	[bookmark: Check80]|_|
	[bookmark: Check129]|_|
	[bookmark: Check139]|_|
	

	Insurance and registration card
	[bookmark: Check81]|_|
	[bookmark: Check130]|_|
	[bookmark: Check140]|_|
	

	Loading and securement
	             Status
	Comments

	
	Ok
	Issue
	Corrected
	[bookmark: Text10]     

	Portable step (if needed)
	[bookmark: Check82]|_|
	[bookmark: Check141]|_|
	[bookmark: Check152]|_|
	

	Ramp condition/operation
	[bookmark: Check83]|_|
	[bookmark: Check142]|_|
	[bookmark: Check153]|_|
	

	Lift – cycle tested
	[bookmark: Check84]|_|
	[bookmark: Check143]|_|
	[bookmark: Check154]|_|
	

	Lift – safety gate locks
	[bookmark: Check85]|_|
	[bookmark: Check144]|_|
	[bookmark: Check155]|_|
	

	Lift – warning alarm audible
	[bookmark: Check86]|_|
	[bookmark: Check145]|_|
	[bookmark: Check156]|_|
	

	Lift – emergency lift handle
	[bookmark: Check87]|_|
	[bookmark: Check146]|_|
	[bookmark: Check157]|_|
	

	Adequate # of wheelchair securement devices
	[bookmark: Check88]|_|
	[bookmark: Check147]|_|
	[bookmark: Check158]|_|
	

	Condition of securement devices
	[bookmark: Check89]|_|
	[bookmark: Check148]|_|
	[bookmark: Check159]|_|
	

	Adequate # of wheelchair passenger restraints
	[bookmark: Check90]|_|
	[bookmark: Check149]|_|
	[bookmark: Check160]|_|
	

	Condition of passenger restraints
	[bookmark: Check91]|_|
	[bookmark: Check150]|_|
	[bookmark: Check161]|_|
	

	Floor tracks clear/ good condition
	[bookmark: Check92]|_|
	[bookmark: Check151]|_|
	[bookmark: Check162]|_|
	

	
Driver Signature: _____________________________________________________ Date: _______________

	Repair assessment
[bookmark: Check55]|_| Repairs made and vehicle is safe to operate     
[bookmark: Check56]|_| Repairs needed, vehicle is safe to operate  
[bookmark: Check57]|_| Repairs needed, vehicle is not safe to operate   
	
[bookmark: Text11]Manager/technician:      

[bookmark: Text12]Date:      

	[bookmark: Text13]Repair Comments:      
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