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Software Used:  _____________________________________________________________________

Combination Paper     Digital / Electronic     Job Documentation is Stored:    

Job File Manager:  __________________________________________________________________

Job Address:  _______________________________________________________________________

Job #:  ______________________________________________________________________________

Job Name: __________________________________________________________________________

Date of Assessment: ________________________________________________________________

Assessment Completed By: _________________________________________________________

Comments:

Documentation Present

Bid / Contract Documents    Yes   No   N / A

Comments:

Subcontractor Agreements / Purchase Orders    Yes   No   N / A

Comments:

Daily Reports / Progress Photos    Yes   No   N / A

Comments:

Design / Engineering Clarifications - RFIs    Yes   No   N / A

Comments:

Change Orders    Yes   No   N / A

Comments:



Loss Control Services | Construction Job File Checklist

Document Present
Testing / Inspection Documents    Yes   No   N / A

Comments:

Insurance Certificates / Bonds    Yes   No   N / A

Comments:

Architectural / Engineering Plans    Yes   No   N / A

Comments:

Material Submittals    Yes   No   N / A

Comments:

Construction Schedule    Yes   No   N / A

Comments:

Permits    Yes   No   N / A

Comments:

Punch List    Yes   No   N / A

Comments:

Warranty / Project Delivery    Yes   No   N / A

Comments:

This form is provided as a sample believed to be reliable to help users address their own risk management and insurance needs. It does not and is not intended to provide legal 
advice. Users should customize the form to meet their specific requirements. Nationwide, its affiliates and employees do not guarantee improved results based upon the use of 
this sample form. Nationwide, the Nationwide N and Eagle, Nationwide is on your side and Providing solutions to help our members manage risk are service marks of Nationwide 
Mutual Insurance Company. © 2023 Nationwide CMO-1838AO (11/23)
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